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1. O6mue mososkenns

1.1. Tlpauna obOMeHa MENOBHIMM IIOJapKaMH ¥ 3HAKAMH JEeJOBOTO
rocrenpunmctea B MbJIOV «[letckuit cam Ne 4 «Jlactouka» (nanee — Ilpasuia)
pa3paboTaHbl B COOTBETCTBMH C MOJIOYKEHHUIMH Koncturyuuu Poccuiickoi
®Qenepaunn, PenepansHoro 3akoHa ot 25 mekaGps 2008 r. Ne 273-®3 «O
NPOTUBOAEUCTBUH KOPPYILUM» U NPHUHATEIMA B COOTBETCTBHH C HHMH HMHBIMH
3aKOHOAATENBHBIMH U JIOKAJIHLHBIMH aKTaMHU.

1.2. IlpaBuna ompenensfloT emuHBle IIs BCeX paGOTHHKOB MBAOY
«letckuit cag Ne 4 «Jlactouka» (nanee — YupexeHne) TpeGOBaHUA K JapEHHIO U
NPUHATHIO JIENIOBBIX IIOAAPKOB.

1.3. Yupexnenue nommepxuBaeT KOPIOPATHBHYIO KYJIbTYpy, B KOTOpPOM
ACIIOBBIC TMOJNAPKH, KOPIIOPATHBHOE TI'OCTENPUMMCTBO M IPEACTABHUTENHCKHE
MEpPOIIPUATHS PaCCMaTPHBAIOTCSA TOJBKO KaK HHCTPYMEHT IJjis YCTAaHOBIEHHS H
TIONICpXKaHUs  NENIOBBIX OTHOWIEHMH M KaK IIpOsBIEHHE OGIIENPUHATOH
BEXIIMBOCTH B XOJI€ JE€ATENBHOCTH Y UpEKICHHUS.

1.4. Vupexnmesue ucxomur wus TOr0, 4YTO JOJITOBPEMEHHLIE [I€JIOBBIE
OTHOIICHHS OCHOBBIBAIOTCS Ha IOBEPHU ¥ B3aUMHOM YBaX€HUH. OTHOIIEHHS, IPH
KOTOPBIX HApYIIAETCs 3aKOH M IPHUHIMIBI JEJIOBOM STHKH, BPEIAT PEIlyTaluu
YupexneHns U 4EeCTHOMYy HMEHH €ro paGOTHHKOB, W He MOTyT OOEeCHeYHTh
YCTOHYHBOE JOJNIOBpEMEHHOE pa3BHTHe YupexneHus. Takoro poZila OTHOILIEHHUS
HE MOT'YT OBITh IPHEMJIEMBI B IPAKTHKE PaGOTHl YUpexIeHus.

1.5. [e#icteue IlpaBun pacmpocTpaHSeICs Ha BCex pabOTHHUKOB
YupexeHus, BHe 3aBUCHMOCTH OT YPOBHS 3aHUMAeMOM OKHOCTH.

1.6. lannsie IIpaBuna npecneayior cieayromue Hemu:

obecrieueHne €IMHOOOPA3HOrO MOHMMAHMS PONM M MECTa JENOBBIX
TI01apKOB, ‘ A€NOBOIO TOCTENPHUMMCTBA, IIPEJCTABUTEIBCKAX MEPONPHATHH B
JEJIOBOM NPAaKTHKe YUpexIeHus;

OCYIIECTBIICHHE  YNPABIEHYECKOMW ©  XO3SHCTBEHHOM [IE€SITEIbHOCTH
YUpexieHus. HCKITIOYHTENFHO Ha OCHOBE HAJNeXAIMX HOPM H IIPaBHI J€J0BOTO
NOBENICHNs, Oa3UPYIOUIMXCS Ha NPUHLHMIAX KadecTBa MPEJOCTABIEHHS YCIyT,
3aIIHUTEl KOHKYPEHIIUH, HEAOIYIEHNs. KOHQIIUKTa HHTEPECOB;

OMNpENIENICHHe €VHBIX IJIs BCEX PabOTHHKOB YupekieHHs TpeGoBaHMI K
AApPCHUIO W MPHUHATHIO [ENOBBIX IIOJapKOB, K OpraHM3alliM W YYaCTHIO B
IIPEJICTABUTENIECKUX MEPOIIPHUSITHSAX;

MUHUMH3HPOBAHHE PHCKOB, CBS3HHBIX C BOIMOXHBIM 3]I0yNOTpebIeHHeM B
00J1acTH TIONapKOB, NIPEACTABUTENBCKHX MeponpusaTuii. HanGonee CEPBE3HBIMHU U3
TaKHX  PHUCKOB  SBJIAIOTCA  OIACHOCTh TMOJKYIIa M  B3STOYHHYECTBO,
HECTIPaBEVIMBOCTE II0 OTHOIUEHHIO K KOHTPareHTaM, IPOTEKIHOHHM3M BHYTpH
Yupexnenus. ’

2. TpeGoBanusi, npexbsiBiIsieMble K N€J0BbIM NOJApKaM H 3HAKAM
JA€JIOBOI0 rOCTeNpUHMCTBA

2.1. PaboTHMKE YYpexmeHHs MOIYT MOJNydYaTh JEJOBHIE MOJApKH, 3HAKH
ACIOBOrO TOCTENPHMMCTBA TOJNBKO Ha OQHIMAIBHBIX MEpPONPHUATHSAX, IIpH



YCIOBHHM, 4YTO 3TO HE IPOTUBOPEYUT TPEeOOBAHUAM AHTHKOPPYILHOHHOIO
3aKOHOJATENbCTBA U HacTOSAIUM [ IpaBuam.

2.2. Tlomapku # yCiOyrd, TNpUHMMacMElE WIMA MpeIOCTaBIIEMBbIe
YdpexaeHueM, NepefaloTcs M INPHHUMAIOTCS TOJBKO OT UMEHM YUPEXICHHS B
LIeJIOM, & He KaK IT0JapoK HIIM Iiepejiadya ero OT OTAEIBLHOro pabOTHHKA.

2.3. JlenoBble MOAApKU, KOTOpbIe PaOOTHHKK OT UMEHH YUPEKAECHHUS MOTYT
nepegaBaTh APYrHMM JMIAM HJIA OPUHUMATh OT JAPYTHX JIKI[ B CBSI3M CO CBOEH
TPYZIOBOH [EATENBHOCTBIO, @ TaKXe IPeACTaBHTEIBCKHE DPacXOIbsl Ha [EI0BOE
TOCTEIPUUMCTBO JOJKHBEI COOTBETCTBOBATH CIIEAYIOIIMM KPUTEPHUIM:

OBITH IPSIMO CBS3aHBI C YCTABHBIMH IIEJIAMH JEATEILHOCTH YUpeKIeHHs,
b0 ¢ MaMATHBIMH JaTaMH, OOHIesMH, OOIIEHAIMOHAIBHBIME IIPa3THAKAMH,
HWHBIMH COOBITHSIMHY; :

OBITE pasyMHO OOOCHOBaHHBIMH, COpPa3MEPHEIME M HE SBIATHCA
IIpeAMETaMH POCKOIIIH;

He MIPECTaBIATE COO0H CKPBITOe BO3HATPAXKAECHHE 3a YCIYIY, IEHCTBHE HIIH
Oe3nelcTBHE, IIOMYCTHTEIBCTBO HIIH TOKPOBUTEIBCTBO, IIPEOCTABIEHHE IIPaB UITH
IPUHATHE OIPENEIECHHBIX pEIIeHUN, NTUO0 TMOMBITKY OKa3aTh BJIHAHHE Ha
ITOJIyYaTeNsl C ”HOM He3aKOHHOM WIIM HE3THYHOM IIEIBIO;

He CO3/1aBaTh JJIs II0JIy4aTelis 00s43aTeNnbCTBa, CBI3aHHBIE C €T0 CIIyKEeOHBIM
IIOJIOXKEHHUEM MIIH MCIIONIHEHUEM CITyKEOHBIX (IOKHOCTHEIX) 00S3aHHOCTEH;

HE CO3/1aBaTh PEITyTAlHOHHOIO PUCKA MJIsi JEJOBOTO MMHUIKA YUpeKIeHus,
pabOTHMKOB M MHBIX JIUL B Cly4ae pacKphiTHsi MH(GOPMAalUM O COBEPIIEHHBIX
NoJlapKax M MOHECEHHBIX IPEACTaBUTENbCKUX Pacxoiax;

HE MPOTHBOPEYMUTHL IPHUHIHUIAM K TpeOOBaHUSIM aHTHKOPPYMIIMOHHOTO
3aKOHOJaTe/IbCTBA Poccuiickoi ®epnepanuu, ITonoxxeHnuto 00
aHTHKOPPYIILMOHHOM TMONMTHKE B YupexaeHud, Kogekcy 3THku u CItyxebGHOoro
NIOBEIeHHsI PabOTHHKOB YUYpexIeHUS M OOIIENPHHATHIM HOpPMaM MOpDald H
HPaBCTBEHHOCTH.

2.4. JlenoBele MOJapKW, B TOM YHCJIE B BHIE OKa3aHMs YCIyr, 3HAaKOB
0co00ro BHMMaHHUs U y4acTHsl B pa3BieKaTeNbHbIX U AHAIOTUYHEIX MEPOIPHUATHUIX
HE J[OJDKHBI CTaBUTh IIPUHUMAIONIYI0O CTOPOHY B 3aBHCHMOE ITIOJIOXKEHHE,
IIPUBOANTH K BOBHHKHOBEHMIO KaKUX-THOO BCTPEYHBIX OOS3aTEIBCTB CO CTOPOHBI
II0JIy4aTesisl UM OKa3kIBaTh BIUSHUAE HA OOBEKTUBHOCTD €T0 JIENOBEIX CYXKIEHUM 1
pELIECHHIA. 3

2.5. CToMMOCTP ¥ NEpUOAWYHOCTH JApEHHs M IOJIydYeHHS JelOBBIX
MOJAPKOB W/MIIM Y4acTHs B IPEJCTABUTENILCKAX MEPOIPHATHIX OJHOTO U TOTO JKe
JHMLa JOJDKHEI ONPEAEATECS AeIOBOM HEOOXOIUMOCTRIO B OBITh pa3yMHBIMH.

2.6. B kauecTBe IOJapKOB paGOTHHUKH YUPEKAEHHS NOIKHEI CTPEMHUThCH
UCTIONB30BaTh B MAaKCHMAaJIBHO JOIyCTMMOM KOJIMYEeCTBE CIy4aeB CyBEHHPEHI,
IIpeIMETHI U M3/EJIHs, UMEIOIINE CUMBOJIUKY Y UperkICHHS.

2.7. Ilogapku ¥ yCIyr He MOJDKHBEI CTAaBHThH IIOJ, COMHEHHE MMHIK WU
ACNOBYIO PEyTaIMIO YUPEKACHHUS WK er0 pabOTHHKOB.

3. llpaBa u o06sA3aHHOCTH PpaGOTHHKOB YupeKIeHHs NpH oOMeHe
AEeJI0BbIMH MOJAPKAMH H 3HAKaMH J€JI0BOI0 rocTeNnpHHMCTBA
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3.1. PaGoTHHKH, peACTaBisas UHTEPECH Y UpexKIeHUs WK IeHCTBYS OT €ro
MMEHHM, JOJDKHBI COONIIOJaTh IPaHHUIE! JOIyCTHMOIO IOBENECHHMs IIPH OOMEHE
J€JIOBBIMU II0JJapKaMU ¥ MPOSIBICHUH [IEJIOBOI'O TOCTENPUUMCTBA.

3.2. PaGoTHUKH YupexaeHHs BIIpaBe JapUTh TPETHUM JIUIIAM U IOJIy4aTh OT
HUX JeJIOBble MOJApKH, OpraHM3OBBIBaTh U Y4YacCTBOBAaTh B IIPEACTaBUTEIBCKUX
MEPOIPUATHUAX, €CIIH 3TO 3aKOHHO, 3TUYHO U AENIaeTCsl HCKIIOYUTEIHHO B AETOBBIX
LeJIIX, ONpPEeAeNeHHbIX HacTosmuMu [ IpaBunamu.

3.3. Ilpu moOBIX COMHEHHMSIX B NPaBOMEPHOCTH HIM 3TUYHOCTH CBOHMX
AercTBui paboTHUKM VYupexaeHus oOs3aHbl IIOCTaBUTh B H3BECTHOCTH
PYKOBOAUTENS YUpexACHUS U IPOKOHCYIBTUPOBATECS C HUM, IIPEXKAE YeM apUTh
WM TIOJIy4YaTh IIOJApKU MM y4acTBOBAaTh B T€X WM HMHBIX NPEACTaBHTEIBCKUX
MEPONPUATHUIX. ,

3.4. Ilpm mnomyd4eHWH [eIOBOTO TOAAapKa WM 3HAKOB JEIIOBOTO
rOCTENPUUMCTBA pabOTHUKH YupexaeHHus oO6sf3aHbl TNPHUHUMATh MeEpHl 110
HEJIOIYIIEHUIO BO3MOKHOCTH BOBHUKHOBEHHS KOH(IIUKTa HHTEPECOB.

3.5. PaboTHukM VYuUpexIaeHHs He BIpaBe MCIOJIb30BaTh CIIy)keOHOe
IIOJIOXKEHHE B JIMYHBIX LIEJIAX, BKIIOYas MCIOIb30BaHHE UMYILECTBA YUpEKACHHU,
B TOM YHUCJIe:

JUIs TIOTy4€HHUs [TOAapKOB, BOSHAIPaXXACHUS U UHBIX BBITOJ Jisi ce6s TUYHO
U Jpyrux 1Ml B oOMeH Ha oOKa3saHHe YUpeXIeHHeM KaKux-Iubo yCiyr,
OCYILECTBIEHUsT MO0 HEOCYIECTBICHHS ONpeAeNeHHbIX NeHCTBHH, Iepenadn
HMH(OpMaIHH, COCTABIISIONIEH KOMMEPYECKYIO TaiHy;

JUIs TIOy4€HHMs ITOAapKOB, BOSHATPaXIE€HUSA U UHBIX BBITOJ IUid ce0s TUYHO
U IpyTHX JIMI] B IIPOLIECCE BEAEHHUS AN Y YpeXIEHUs, B TOM YHCIe, KaK O, TaK U
IIOCNIe IPOBENEHHA IMEPErOBOPOB O 3aKIMIOYEHMH TIPaKIAHCKO-IPABOBBIX

JOTOBOPOB ¥ UHBIX CHIEJIOK.
' 3.6. PaGoTHukaM VYupexaeHHsS He pEeKOMEHAyeTCs MpPHHUMATh WU
IepelapuBaTh MOAAPKU JUO0 yCIyTH B JIIOOOM BHIE OT TPETHUX JIMI] B KauyecTBE
0J1aroJapHOCTH 32 COBEPLIEHHYIO YCIYTy WIH AaHHBINA COBET.

3.7. He pomyckaercs mepenaBaTh U NPHHUMATH MOJAPKH OT YUpeKICHUS,
ero pabOTHUKOB U IpeACTaBUTENeH B BUJAE NEHEXHBIX CPEICTB, KaK HAIMYHBIX,
TakK U 6e3HAIMYHBIX, HE3aBUCUMO OT BAJIFOTHI, @ TakXKe B (hopMe aKI[uii, OMIHOHOB
WM WHBIX JTUKBUIHBIX IEHHBIX OyMar.

3.8. PaborHukm VYupexmeHWs TOJDKHBI OKA3bIBaThCH OT IIPEIOKEHHIA,
MOJIy4YeHMs IIOJapKOB, OIIAThl MX PacXOfOB M T.N., KOrJa MOAOOHBIE NeHCTBUS
MOTYT IIOBJIMATH HIIM CO3[aTh BIEYaTICHHE O BIMSHUM Ha HCXOJ CHEJKH,
pe3yabsTaT IIPOBENEHHUS TOProB, HAa IPUHAMAaeMble Y UpEeXXIC€HUEM pellIeHUs U T. 1.

3.9. PaborHukM VYupexIeHWs He NpHEeMIIOT Koppynuuu. [lomapku He
JOJDKHBI OBITH KCIIONB30BaHBI Ul Aa4W/TIONyYeHHS B3ATOK WM KOPPYNLHH B
TMOOBIX €€ IPOSBICHHUSX.

3.10. PaGoTHuK YupexaeHHs He BIpaBe NpeajiaraTb TPETHUM JIUIAM HIIH
NpUHUMaTh OT TAaKOBBIX IIOAAPKH, BBIIJIATHI, KOMIEHCAIUd U T.II. CTOUMOCTBIO
ceeimie 3000 (Tpex Teics4) pyOiei wix He COBMECTHMBIE C 3aKOHHOW MPaKTUKON
JeNOBBIX OTHOIIEeHUH. Ecnu paboTHUKY YupexaeHus mpemiararoTcss mogoOHbIe



IOflapkl WITM JIEHBIH, OH 00s3aH HEMEMIEHHO 06 3TOM pYKOBOIHTEINIO
YupexneHus. ’

3.11. PaboTHHK YupexaeHHs, KOTOPOMY IIPH BBIIIOTHEHUHU TOJIKHOCTHBIX
00sI3aHHOCTe}l IpemnaraloTcs NOJApKH WM WMHOE BO3HArpaXxJeHhe, KOTOphIE
CIIOCOOHBI TOBIMATH HA MOATOTABIMUBAEMEIE H/HIH IPUHMMAEMBIE UM pelIeHHs
WA OKa3aTh BIMSIHHUE Ha €ro AelcTBre/ Ge3elicTBIE, TOKEH:

OTKa3aThCs OT HUX M HEMEIJIEHHO YBEIOMHUTE PyKOBOJHUTENS YUPEKISHHUS O
(axre npenoxenus nogapka (BO3HarpaxaeHus);

MCKJIFOYHTH JaJIbHEeMIIre KOHTAKTHI C JIHIIOM, IPEAIOKUBILIUM NIOAAPOK HIIH
BO3HarpaXXICHAE, €CIIA TONBKO 3TO HE CBA3aHO CO CIIY)XeOHOM HEOOXOAUMOCTHIO;

B CIydae eCld TMOJapOK WM BO3HAarpaxJIeHHe He MPeACTaBIAeTCS
BOSMOXHBIM OTKJIOHHTh HWIM BO3BPATHTh, MEPENATh €0 C COOTBETCTBYIOLIEH
CITy)KeOHOM 3aIMCKON [ NPHHATHS COOTBETCTBYIOILIUX MEpP PYKOBOAMTEIIO
YUpexeHus U MPONOIDKATE pabOTy B YCTAQHOBIEHHOM B YupexxIeHnH mopsaKe
HaJ[ BOIIPOCOM, C KOTOPBIM OBUI CBsA3aH IIOAAPOK MM BO3HATPAXKIEHHE.

3.12. B ciyyae BOBHHKHOBEHHS KOHGMIHKTA HWHTEPECOB MIIM BO3MOXXHOCTH
BO3SHMKHOBCHHS KOHQJIMKTa MHTEPECOB NPH MONYYEHHH NENOBOTO [IoJapKa HIH
3HaKOB JCIIOBOr'0 I'OCTENIPHUMCTBA paOOTHUK YUpexkaeHHs 06s3aH B MHCHMEHHOM
¢GopmMe yBemOMHUTH 06 STOM  [OKHOCTHBIX JHUI[, OTBETCTBEHHBIX 34
MPOTUBOJCHCTBHE KOPPYIIMH, B COOTBETCTBHH C I[loJIOXEHHEM O KOH(]ITUKTE
HHTEPECOB, IPUHATHIM B YUpEKICHHH.

3.13. PaboTHHKaM YupexaeHus 3ampermaeTcs:

CaMOCTOATENIBHO IPUHUMATE IIPE/UIOKEHHS OT OPraHH3alliii MIIM TPETBHX
JHI O BpPY4YCHHWH [ENOBBIX IIOAAPKOB K 00 OKa3aHMM 3HAKOB JEJIOBOIO
rOCTEIIPUUMCTBA;

IPUHEMATh 6€3 COINIACOBaHHS C PYKOBOIMTENIEM Y4pEXIEHHUs IEJIOBbIE
TIONIAPKKH M 3HAaKH [EIOBOr0 TOCTENPUHMCTBA B XOJE€ IPOBEJCHHS IEJIOBBIX
TICPEroBOpOB, IIpY 3aKIIOYEHHH [OTOBOPOB, a TakKe B HMHBIX CIy4asX, KOrZa
MONOOHBIE NEHCTBHS MOTYT IOBNMATH HIIM CO3LATh BIEYATICHHE 06 HX BIMSHHH
Ha IPUHKMMaeMEbIe pelleHHs;

IIPUHAMATD /ACNIOBBIE IOJApKU U 3HAKM JIEJIOBOTO FOCTENPHUMMCTBA B XOJE
NIPOBENICHUA TOProB W BO BpEeMs MPSAMBIX IIEPETOBOPOB MpH 3aKIIOYEHHH
JOrOBOPOB (KOHTPAaKTOB);

POCHUTB, TPEOOBATH, BEIHYXK/ATh OPraHA3AIlKH MM TPETHHX JIHI] JapUTh UM
60 MX POACTBEHHMKAM JENOBEIE IOJIapKK W/MIIH OKa3BIBAaTh B X MOJB3Y 3HAKH
AEJI0BOI'0 rOCTENPUHUMCTBA;

TIPUHAMATE IIOJapKK B BU/E HAIHYHBIX, 6€3HANMYHBIX JEHEXHBIX CPEICTB,
LeHHbIX OyMar, IparoleHHbIX METAILIOB. o

3.14. VupexneHue MoxeT IPUHATh pelIeHHWe 00 y4YacTHH B
6IIaroTBOPUTENBHEIX MEPONPUSTHIX, HalpaBICHHBIX HAa CO3JaHHWE U YIPOYEHHE
MUMHIDKa Yupexnenus. IIpm 3ToM IIaH W GrOmKeT y4acTHsi B JaHHBIX
MEPONIPUATHSIX yTBEPKAAETCA PYKOBOAUTENEM Y UpEKIECHHUS.

3.15. B cnmyyae ocymecTBieHus CIIOHCOPCKHX, OIaroTBOPHTENBHBIX
IpOrpamMM  YYpekIeHHe JOJKHO —MpeJBapUTENHHO YAOCTOBEPUTHCI, YTO



NpeocTapisieMass YUYpeXZICHHEM IIOMOIIb He Oynmer wucronep3oBaHa B
KOPPYNIHOHHBIX LIE/IX UITH UHBIM HE3aKOHHBIM ITyTEM.

3.16. Ilpm B3auMomeiicTBuH cC JIUIIaMH, 3aHUMAIOMIMMH JOJDKHOCTH
FOCYapCTBEHHOH (MYHMIIMIIANBHOM) CIyXGHI, CIENYEeT pPYKOBOACTBOBATHCS
HOPMamM, peryqupylollMMH STHYECKME HOPMBI M MpaBHIIA CIIy>ke0HOro
IOBEJICHUS IOCY IaPCTBEHHBIX (MYHULUMATBHBIX) CITyKAILIUX. -

3.17. HeucnonHenue HacTOSIIHX IlpaBun MOXeET cTaTh OCHOBaHHEM IJIs
IIPUMEHEHUsI K pabOTHHKY Mep AMCLHUIUINHAPHOIO, aJIMHUHHUCTPATHBHOIO,
YTOJIOBHOTO  H  TIPaXXAaHCKO-IIPAaBOBOI'O  XapaKTepa B COOTBETCTBHU  C
JENCTBYIOIINM 3aKOHOIATEIHCTBOM.

4. O6aacte npumenenus IpaBua

4.1. Hacrosmme IlpaBuma momuexar NIPUMEHEHHUIO BHE 3aBHCHMOCTH OT
TOro, KakuM 00pa3oM MepesaroTcs aellOBhIE IOJApKAU U 3HAKH [AEJOBOr0
T'OCTCIIPUUMCTBA: HAIPAMYIO HIIH Yepe3 IIOCPEIHUKOB.

4.2. Hacrosiue IlpaBuna gBisroTCs 06593aTeIbHBIMH JUIs1 BCeX pabOTHHKOB
YupexaeHus B nepuos paGoTs B YupexneHuu.



